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QUY TRINH NOI BO
Giai quyét thi tuc hanh chinh Chap thuian phwong 4n bao dam an toan giao
thdng (méa Quy trinh QT.1.009465-CVDTNDV)

1. Muc dich

Quy trinh nay thdng nhét trinh tu tiép nhan, xir Iy hd so chap thuin phwong an
dam bao an toan giao thong ddi véi hoat dong sira chira, cai tao nang cap va hoat dong
khac trong ving nudc cang, bén thiy noi dia, khu neo dau thudc pham vi quan ly cua
Cang vu buong thuay néi dia khu vuc V.

2. Pham vi ap dung

Quy trinh nay &p dung ddi véi to chire, c4 nhan lién quan dén thuc hién tha tuc chap
thuan phuong 4n dam bao an toan giao thong d6i voi hoat dong sira chita, cai tao nang
cap va hoat dong khéac trong ving nudc cang, bén thuy noi dia, khu neo dau thuoc pham
vi trach nhiém cuaa Cang vu Buong thay noi dia khu vuc V.

3. Co so phap ly

- Luat Giao thong dudng thuy noi dia nim 2014; va Luat sira d6i, bo sung mot s6
diéu cua Luat Giao thong dudng thay noi dia nam 2014;

- Nghi dinh 08/2021/NB-CP ngay 28/01/2021 cua Chinh phii quy dinh vé quan
ly duong thay noi dia;

- Thong tu s6 18/2021/TT-BGTVT ngay 14/9/2021 ciia Bo truong Bo Giao thong
van tai quy dinh vé t6 chirc va hoat dong cua Cang vu duong thay noi dia.

4. Tir viét tat va thuat ngir

STT | Thuit ngix/viét tit Y nghia
1 HS Ho so
2 PABDATGT Phuong an dam bao an toan giao théng
3 TTHC Thu tuc hanh chinh
4 Phong QLCB Phong Quan Iy cang bén
5 Cangvu BbPTND V | Cang vu Buong thay noi dia khu vuc V
6 NLTT Nguoi 1am tha tuc 13 to chic, ca nhan nop ho
SO.

5. Thong tin vé thi tuc hanh chinh
5.1. Tén thu tuc hanh chinh: Chap thuan phuong 4n bao dam an toan giao thong.
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5.2. Ma thu tuc hanh chinh: 1.009465

5.3. Trinh tu thuc hién: Trudc khi thi céng cong trinh gdm hoat dong sira chita,
cai tao nang cap va hoat dong khac anh hudng dén an toan giao théng trong ving nudc
cang, bén thuy ndi dia, khu neo dau, chu dau tu hodc td chirc, c4 nhan gui hd so dén
Cang vu DPTND V dé dé nghi chip thuan phuong 4n bao dam an toan giao thong.

5.4. Céch thuc thuc hién: Nop hd so truc tiép, theo duong buu dién hoac b'fmg
cac hinh thtrc phu hop khac theo quy dinh.

5.5. Thanh phan hd so:

s Sb o
STT Tén loai ho so Ghi chu
lwong
- Pon dé nghi chap thuan phuong 4n bao dam an
1 | toan giao thong duong thay noi dia theo mau quy Ban chinh
dinh
- Phuong an thi cong, thoi gian, tién do thi cén © .
2 A \g an; ' C,(mg Ag e g < Ban chinh
cong trinh, to6 chirc hoat dong; b=
3 | - Phuong an bao dam an toan giao théng; Ban chinh
- Ban sao ban v& bé tri mat bang tong thé cua cong
4 | trinh, pham vi khu vyc t6 chtec thi cong cong trinh, Ban sao
t6 chuc hoat dong.

5.6. Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duoc
du ho so theo quy dinh.
5.7. Co quan giai quyét TTHC: Cang vu Puong thuy noi dia khu vuc V.
5.8. Két qua giai quyét TTHC: Vin ban chap thuan/khdng chap thuan phuong an
bao dam an toan giao théng.
6. Quy trinh giai quyét thi tuc hanh chinh
6.1. Quy trinh giai quyét TTHC “Chap thuin phwong 4n bao dam an toan giao
thdng” 1a cac budc giai quyét hd so chap thuan phuong an dam bao an toan giao théng
d6i vai hoat dong stra chira, cai tao nang cap va hoat dong khac trong ving nudc cang,
bén thuy noi dia, khu neo dau thuéc pham vi quan Iy tai Cang vu Puong thuy néi dia
khu vuc V bao gom:
- Tiép nhan hd so.
- Phan cong thy ly hd so.
- Thu ly, giai quyét ho so.
- Phé duyét ho so.
- Tra két qua.
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6.2. So d6 md ta quy trinh giai quyét tai Cang vu DTND khu vuc V.

SGPO MO TA QUY TRINH THUC HIEN TTHC

MLTT Vin ther Chuyén vign o ly Lanh dz0 phong Linh dz0 Canz va

B3t 450

Tb L Mg hbse g 2. Tap akin b l
3. Pl oy e ik e
A . Kl i emb i + iy

S Do Viabin | gl 6 Dupit Viakia _"_u.,__.n Pbédu:\.ét‘r'ml:.‘hAJ
[ ot
e
Két thae l
.d—— 0. Teh kit qui
v
6.3. Dién giai quy trinh.
Buéc . Tréch ..
. Noi dung X et A o Thoi
cong . N Dién giai/mo ta nhi¢m .
. cong viéc . gian
viéc thwc hién
- Kiém tra tinh hop 18 cua ho so theo quy
dinh.
+ Truong hop hd so chua hop 1§, trong
thoi gian 30 phat c6 hudng dan dé to .
chuc, ca nhan hoan thién ho so. 0,5 ngay
o1 Tiép nhan | + Truong hop ho so hop I8¢ thi tiép nhan | ) lam viéc.
hé so ho so, chuyén ho so cho phong chuyén Van thu (04 gio)
mon
+ Truong hop NLTT nép du thanh phan
hd so Van thu thyc hién in “Giay tiép
nhan hd so va hen tra két qua” (theo mau
s6 01).




Buéc . Tréch ..

. Noi dung X iaer o2 an i Thoi

cong A o Dien giai/mo ta nhiém )

N cong viéc . gian

viéc thwc hién
- In Phiéu kiém soat qua trinh giai quyét
hd so (theo mau s 05)
- Nhép Sé theo ddi ho so (theo mau 06)
Vin thu ban giao hd so 1én phong chuyén
moén (phong QLCB) (cung Phiéu kiém
S04t qua trinh giai quyét hd so).
0,5 ngay
Phan c6n ) Lanh dao | 13m via
R g Nhan ho so, Truéng phong phan cong At G971 lam vige
B2 tham dinh chuven vien xir 1V ha Phong )
N u 0 SO *
hé so Y Y Qe | (04419)
- Ngay sau khi nhan ho so Chuyén vién
duoc phan cong thuc hién kiém tra hd so
cua to chic, ca nhan, dé xuat két qua giai
quyét hd so:
Xem xét, |+ TH ho so dat: Du thao vin ban chap
tham thuan.

B3 . o 1 DY A ) I S R
dinh, xi ly | + TH ho so chua day du: Xin y kién lanh Chuvén 02 ngay
hd so dao Phong, Du thao vén ban y&u ciu bé Viényw o | lamvice

. u .
sung ho so. y (16 gio)
+ Néu hd so khong du diéu kién chap
thuan: du thao vin ban khong chap thuan,
néu rd ly do.
Yéu cau . L e
2 + | TH ho so chua day du: Chuyén vién xu ly
bo sung ho n A a2 A
B3.1 " soan thong béo yéu cau bo sung ho so.
S
Nhan NLTT sau khi nhan duoc thdng béo bd NLTT
B3.2 |théngtin |sung hd so s& dén Vin thu dé nop van ban
bd sung da duoc stra doi, bd sung hd so.
- Néu c6 két qua tra loi ho so dam bao 0.5 naa
Duthio | theo quy dinh thi tién hanh soan thio Van > N9aY
o ban chap thuan trinh 13nh dao phong ky | Chuyén lam vige
B4 Van ban duvat: A
o uyet . vienxu ly | (04 gio)
tra 1o - Néu két qua tra 16i hd so khong dat yéu

cau thi soan thdng bao bang vin ban trinh




Buéc . Tréch ..
. Noi dung X iaer o2 an i Thoi
cong A o Dien giai/mo ta nhiém )
. cong viéc i gian
viéc thwc hién
lanh dao Phong ky duyét guri cho t6 chuc,
c4 nhan d& nghi.
- Chuyén vién trinh 1anh dao phong phé
Trinh duyé,t két‘ qué,gléu ,quyét ho so: ‘ ‘ 0,5 ngay
R + Néu dong y: Ky k¥ thuat; Trinh ho so | Lanh dao lam vie
duyet’ , R am VleC
B5 RO va van ban Chap thuan 1én Lanh Dao | Phong _
trinh ky . _ (04 gio)
ha Cang vu BPTND V; QLCB
0 SO / | \ A
+ Néu khong dong y: Tra vé Chuyén vién
xt ly tham dinh lai
- Lanh dao Cang vu DTND V xem xét hd
o phé duyét, ky vin ban: 0,5 ngay
Phé duyet, | 0 Pre Quyeh K vanbal - Lanh da0 | |3m via
o + Néu dong y: Lanh dao Cang vu PTND | _| am viec
BO |Ky VAR o Van ban (c6 thé thuc hien ky s§): | —on9 V¥ -
an ba € thuc hié 0); ‘
ban y Van ban {co e Tuc NIEN Ky s0). 1 yrnpy | (04919
+ Néu khong dong y: Tra ho so vé
Chuyén vién xir Iy tham dinh lai.
Xac nhan 5 T 5 s
, K Van thu 1ay so0, vao s6 cong van, sao van | _
B7 dong dau , , Lol Van thu
£\ D ban, dong dau Van ban.
?I-Ia}/lfxtep 0,5 ngay
ra Ke , 4 N N
i, - Tra két qua cho to chirc/ca nhan qua hé lam vigc
a, luvu £ . 1s . £ 9 \ « .
E}‘ " thong van ban; tryc tiep hoac qua duong | Van thu; | (04 gio)
0 S0, 2 , \ \ \
B8 théng ké chuyén phat nhanh dam bao. Phong
(] r \
. g - Thong ké, theo doi, luu trir ho so theo | QLCB
va theo dinh
. u 1nn.
dsi e
7. Biéu miu sir dung va Hé so luu tri
STT M4 hiéu Tén biéu miu
1. | Mau sb 01 Mau giy tiép nhan ho so va hen tra két qua
2. | Mau s6 02 Mau phiéu yéu cau bo sung, hoan thién hd so
3. | Miu s6 03 Mau phiéu xin 15i va hen lai ngay tra két qua
4. | Mausé 04 Mau phiéu kiém soat qua trinh giai quyét ho so
5. | Mau sb 05 Mau s6 theo dbi hd so
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- Pon d& nghi chap thuan phuong 4n bao dam an toan giao
thong duodng thily noi dia theo mau quy dinh

Phuong an thi cong, thoi gian, tién d6 thi cong cong trinh,
td churc hoat dong; Phuong 4n bao dam an toan giao thong;
Bén sao ban vé& bd tri mat bang tong thé ciia cong trinh,
pham vi khu vuec t6 chire thi cong cong trinh, to chirc hoat

dong; cac hd so khac theo quy dinh hién hanh;

Phong Quan 1y cang bén; Vin thu luu hd so theo quy dinh.




Chir ky s6 caa T chire (néu Miu s6 01
la bieu mau dién tu)

CANG VU PUONG THUY NOI i . - ) . i
BIA KHU VUC V CONG HOA XA HQI CHU NGHIA VIET NAM

. - 9 Poc lap - Tw do - Hanh phac
BOQPHANVANTHU

Thoi gian giai quyét ho so theo quy dinh 1a: .......coocvvveeee. ngay

Thoi gian nhan ho so: ....gio.... phat, ngay... thang ..nam....

Thoi gian tra két qua giai quyét hd so:... gio..., phut, ngdy .... thang....nam....
Dang ky nhan Két QUA tai: ......o.covvveeeerceeerereeeceeee e,

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi rd ho tén) (Ky va ghi rd ho tén)
(Chiz ky 6 ciia Nguoi tiép nhdn hé so néu la
biéu mdu dién tir)

Ghi chu:
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- Trudng hop chua thiét 1ap duoc Hé théng thdng tin mot cira dién tir, Gidy tiép nhan va
hen tra két qua duoc 1ap thanh 2 lién; mét lién giao cho té chirc, c& nhan nop hd so trong trudng
hop nop truc tiép, nop qua dich vu buu chinh cong ich theo Quyét dinh s6 45/2016/QD-TTg;
mot lién chuyén kém theo Phiéu kiém soét qué trinh giai quyét ho so va duoc luu tai Trung tam
Phuc vu hanh chinh céng/B6 phan Mot cua;

- Té chuc, c& nhan c6 thé dang ky nhan két qua tai Bo phan Mot cira hoic tai nha (tru so
to chirc) qua dich vu buu chinh.
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1. MaAu sé 02 Mau phiéu yéu cau bd sung, hoan thién hd so

Chir ky s6 cia To Mau s6 02
chuc (néu la biéu mau dién
tir)
CANG VU BUONG THUY NOI BIA CONG HOA XA HOI CHU NGHIA
KHU VUC V VIET NAM
. R i Péc 1ap - Tw do - Hanh phuc
PHONG QUANLY CANGBEN
SO /[HDHS ngay ...... thang ...... nam ......

Y [ USSR SUTPSRURPRIN

Trong qué trinh hoan thién hd so néu c6 vuéng miac, Ong/Ba lien hé voi
........................................ so dién thoai .........c..cccoeeeveevveennennee... d€ duge hudng dan./.

NGUOI HUONG DAN
(Ky va ghi rd ho tén)
(Chiz ky s6 ciia Nguweoi hwéng dan néu 1a
biéu mau dién tir)
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2. Maus603  Mau phiéu xin 13i va hen lai ngay tra két qua

Chit ky s caa Té chuc (néu Mau s6 03
la bieu mau dién tw)

CUC PUONG THUY NOI BIA CONG HOA XA HQI CHU NGHIA VIET
VIET NAM NAM
CANG VU PUGNG THUY NOI Bc 14p - Ty do - Hanh phic
pA T
KHU VUC V
SO v, PXL- , Ngay ....... thang ........ nam ..........

Ngdy...thang...,ndm..., (tén co quan, don vi) tiép nhan giai quyét ho so dé nghi giai quyét
thu tuc hanh chinh (tén tha tuc hanh chinh) caa Ong/Ba/T6 chic); ma so: ..........

Thoi gian hen tra két qua giai quyét hd sor: ....... gio..., ngay....thang...nam...

Tuy nhién dén nay, (tén co quan, don vi) chua tra két qua giai quyét ho so ciia Ong/Ba/To
chtrc dtng thoi han quy dinh ghi trén Giay tiép nhan ho so va tra két qua/Bién nhan ho so. Ly
do:...

Su cham tré nay da gay phién ha, tén kém chi phi, cong stic caa Ong/Ba/Té chiic.

_ (tén co quan, don vi) xin 16i Ong/B&/To chic va s& tra két qua giai quyét ho so cho
Ong/Ba/To chirc vao ngay ............ thang ... nam .......
Mong nhan duoc su thdng cam caa Ong/Ba/T6 chie vi su cham tré nay./.

THU TRUONG CO QUAN, PON VI
(Ky va ghi rd ho tén)
(Chiz ky 6 cira Thii truedng co quan, don vi
néu 1a biéu mdu dién tir)
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3. Maius604  Mau phiéu kiém soét qua trinh giai quyét hd so

Chit ky s caa Té chuc (néu Mau sé 04
la bieu mau dién tw)

CANG VU BUONG THUY CONG HOA XA HQI CHU NGHIA VIET
NOI PIA KHU VUC V NAM

BO PHAN VAN THU Poc l1ap - Tw do - Hanh phuc

IVIZ SO N0 SOt
Co quan (bd PhaN) Gial QUYEL NG SO.........veeveeeeeeeeeeeeeeeeeeee e
Co quan phdi NOP GIAl QUYEL NG SO%.....eeeeeeeeeeeeeeeeeeeeee e,
KET QUA
CANG VU . | GIAIQUYET
\ . T THOI GIAN GIAO, NHAN 5 GHI
DPUONG THUY NOI HO SO ’ HO SO (Truéce CHU
PIA KHU VUC V han/ding
han/qua han)
. ...g10...phut, ngay... thang...
1. Giao: g10-P y 84 8
nam....
Bo phan Van thu
2. Nhan: ..... _Ngu’o’l Nguwoi nhan
giao
...gi0...phtit, ngay... thang...
1. Giao: ........ nam....
2. Nhan: ......... &i
Negwol Nguwoi nhin
giao
...gi0...phtit, ngay... thang...
1. Giao: ......... nam....
2. Nhan: ......... o
_Ngu’m Nguoi nhan
giao
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1 Gio: ...gi0...phtit, ngay... thang...
: e A
2. Nhan:
Nousi
B phan Van thu gia(;g“"" Nguoi nhin
Ghi cha:

- Trudng hop hd so duoc chuyén qua dich vu buu chinh cong ich theo Quyét dinh sb
45/2016/QD-TTg thi thoi gian giao, nhan hd so va viéc ky nhan thé hién trong héa don cua co
quan Buu chinh.

- Két qua giai quyét hd so do bén nhan nhap thong tin/ ghi khi nhan ban giao hd so.

- Trudng hop Hé thdng thong tin mot cira dién tr chua van hanh, ngudi giao va nguoi
nhén phai ky va ghi rd ho tén. Khi H¢ théng thong tin mot cira dién tur da van hanh, viée luu vét
dugc thuc hién ty dong va thé hién trén mau phiéu dién tir.

Ghi cha:

- Truong hop hd so duoc chuyén qua dich vu buu chinh cong ich theo Quyét dinh s

45/2016/QD-TTg thi thoi gian giao, nhan ho so va viéc ky nhan thé hién trong héa don ctia co
quan Buu chinh;

- Két qua giai quyét ho so do bén nhan nhap thdng tin/ ghi khi nhan ban giao hé so.

- Trudng hop Hé thdng théng tin mot cira dién tir chua van hanh, ngudi giao va ngudi
nhan phai ky va ghi rd ho tén.ﬁ Khi Hé théng théng tin mot cura dién tir da van hanh, viéc luu veét
duoc thuc hién tu dong va thé hién trén mau phiéu dién ti.
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4, Mausb05  MaAu sb theo ddi ho so

Mau s6 05
CANG VU DPUONG THUY CONG HOA XA HQI CHU NGHIA VIET
NOI BIA KHU VUC V NAM
BO PHAN VAN THU bc lap - Tw do - Hanh phtc
SO: ... /| BPVT e, NOAY L thang ...... nam ......

SO THEO DOI HO SO

Nhan va Tra két qua

Tén 'tl'ée : bia qu(;(:}
Ma | tha tuc . lchi, so| 2% Hen Phuwong
STT Thdso| hann |5 aign ("I | Nhan| tra | Tra | thic | Ky
chinh Ahan thoai %a‘t ho so | ket |ket quajnhan ket| nhan
quye qua qua
1 2 3 4 5 6 7 8 10 11 12

Ghi chu: S theo dbi hd so dugc 1ap theo ting linh vuc hoic nhom linh vuc tai Bo phan
Mot cira
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5. Mau sb 06 - BM 02: Pon dé nghj chap thuan phuong an bao dam an toan giao thong

Mau s6 02
TEN TO CHUC, CA NHAN CONG HOA XA HQI CHU NGHIA VIET NAM
_ Poc l1ap - Tw do - Hanh phuc

ST Lo, ..y NEAY ... thang... nam...

PON PE NGHI
Chép thuan phwong an dam b:o an toan giao thong

_ Can ctr Nghi dinh $6.../2021/ND-CP ngay... thang... nim 2021 ctia Chinh phu quy dinh
vé quan ly hoat dong duong thuy noi dia;

TEN 0 CNIC, CANNAN:........cvoveecvicieicie s
Nguoi dai dién theo Phap TUAL: ..o
Ping ky doanh nghiép (hod gia dinh): $6........cocveeveevenene. ngay..... thang... nam... tai..
DA CNEL e sb dién thoai 18N he:....o.eeveeeeee.

4. Phuong an bao dam an toan giao thoNg..........cccevviririeieienee e
5. Ban sao vin ban y kién cua t6 chic, ca nhan lién quan (néu co).

Chuing tdi hoan toan chiu trach nhiém vé nhiing noi dung trén day va cam két thuc hién
day du cac quy dinh cia phép luat vé giao thong van tai duong thuy ndi dia va phap luat khac
co lién quan./.

Noi nhan: TO CHUC (CA NHAN)
- Nhur trén; (Ky tén va dong dau)
- Luu: VT,

Ghi chu:

(1) Tén co quan c6 tham quyén chap thuan.
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(2) Pau tu, xdy dyng, thi cong, khai thac... tén cong trinh.

(3) Tén khu vuc, tuyén, ludng, ving nudc...



